Post of ADMINISTRATIVE OFFICER
ASIAN  REINSURANCE  CORPORATION

____________________________________________________________________________
POSITION   :
Risk  Inspection  Engineer


(ADMINISTRATIVE  OFFICER GRADE)
AGE  LIMIT   :
Not  more  than  35  years  as  at  30  April  2010  except  those  employed  at  Asian  Re  

ACADEMIC / PROFESSIONAL 

  
QUALIFICATIONS   :  
(   Bachelor’s    Degree    in   Engineering  
preferably  Electrical    or  
Mechanical 
Engineering



(
Professional  qualification    in    Insurance  
desirable 
KNOWLEDGE  &


EXPERIENCE   :
(
Should  have  at  least  5  years  experience  in  inspection  of  risks  for  Property  insurance.


(
Experience  in  Underwriting  and  Claims  assessment  are  desirable.


(
Computer  literacy  and  experience  in  working  in  a  computerized  business  environment.


(
Ability  to  work  in  a  multinational  and  multicultural  milieu  and  to  adapt  quickly  to  new  situations.

LANGUAGE  :
Excellent  command  of  spoken  and  written  Thai  and  English.

DUTIES / RESPONSIBILITIES  :
(
Pre – insurance  risk  inspection.

(
Recommend improvement  in  risk  with a view  to  reduce  hazard.  
· PML  Estimation.

· Report  Writing  in  English

· Other  duties  as  may  be  assigned  from  time  to  time.

Salary  Scale  and 

Other  benefits

A  N  N  U  A  L

SALARY  SCALE
Initial
Increment
Limit


Scale
US$
16,000
$
1,200
$
30,400  

Thereafter
US$
31,000
$
1,600
$
39,000

Extension  Scale


(    A  candidate  may  be  placed  at  the  appropriate  level  in  the  scale  depending  on  qualification  and  experience )

Allowances  and  Benefits

Housing  
:
Allowance  of  5  pct.  of  basic  salary.  

Medicare  
:
Staff  Members  are  insured  under  a  limited  health  insurance  scheme.  
Provident  Fund 
:
Staff  Members  contribute  5  pct.  of  basic  salary.  Corporation  contributes  6  pct.  of  basic  salary  during  the  first  5  years  and  thereafter  up  to  10%  depending  on  years  of  service.

Term  of  Office 
:
3-year contract;  one  year  probation.  Renewal  after            3-year term  subject  to  review  of  performance  and  requirements.

Appointment   is   subject   to   satisfactory   evidence   of   good   health.
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